ANNEXURE – I

FORMAT OF APPLICATION FOR DEGREE CERTIFICATE
To

The Principal,

Padmanava College of Engineering,

Sector – 4, Rourkela – 769002

Sub:  Request for issue of Final Degree Certificate from the College.

Dear Sir,
I, Sri / Ms. / Mrs.__________________________________________ Son / Daughter of Mr. / Mrs.___________________________ bearing University Registration No. - ________________ of ____________________Branch an Ex-student of the College request you that, since I am staying in far-off place from Rourkela and even my parents are not staying in or near Rourkela, the Final Degree Certificate received from the University  may be sent to my present address as given below, by Speed Post.

I am enclosing herewith remitting Rs.200.00 towards the University Degree award fee, plus Rs. NIL / 100.00 / 300.00 / 800.00 Preservation Fee, plus Rs.100.00 Packing And Forwarding Fee, plus Rs.100.00 towards Postage And Handling Charges. The total amount as applicable is paid by me by Demand Draft in favour of “PADMANAVA COLLEGE OF ENGINEERING, payable in Rourkela” / sent by NEFT, from my account, the detail of which are as below:
Name of the Account Holder
:
Padmanava college of Engineering

Name of the Bank

:
Bank of Baroda

Branch



:
Sector – 19, Rourkela – 769005

Account No. 


:
00490200000155

Type of Account

:
Current

IFSC Code


:
BARB0ROURKE






(the fifth alphabet from left is ZERO and not O)

I also undertake that if the certificate is damaged, mutilated or lost during the transit, I will be responsible for the same and not hold the College responsible.
Detail Postal address to which 


(Signature of the Candidate)

the certificate will be sent :




____________________________ 


Full Name (Block Letter):
____________________________ 


Place:
____________________________


Date:
Contact No.: ___________________________(Mandatory) 
Annexure – II

Fees to be paid for obtaining Degree Certificate by Post from the College

	Sl. No.
	
	University Fees
	Preservation Fees
	Packing & Handling
	Speed Postage
	Total

	01.
	If the Certificate is obtained within 03 months from receiving from University
	200/-
	NIL
	100/-
	100/-
	400/-

	02.
	If the Certificate is obtained within 06 months from receiving from University
	200/-
	100/-
	100/-
	100/-
	500/-

	03.
	If the Certificate is obtained within 09 months from receiving from University
	200/-
	300/-
	100/-
	100/-
	700/-

	04.
	If the Certificate is obtained after 09 months  from receiving from University
	200/-
	800/-
	100/-
	100/-
	1200/-


